
Certificate of Insurance Layout Guide 
1. PRODUCER: Insurance Agent/Broker who issues certificate

2. NAME OF INSURED: Must be the legal name of contracting party

3. TYPES OF INSURANCE: Must include types required by contract

4. FORM OF COVERAGE: Must be “occurrence” form of coverage

5. NAME OF ADDITIONAL INSUREDS: GIE Media, d.b.a. Paper & Plastics Recycling Conference (Show 
Management), and its officers, directors and employees.

6. CERTIFICATE HOLDER: Must be GIE Media d.b.a Paper & Plastics Recycling Conference
7. POLICY EFFECTIVE DATE: Must be prior to or coincidental with the first day of Exhibitor Move-In

8. POLICY EXPIRATION DATE: Must be on or after the last day of Exhibitor Move-Out

9. LIMITS OF INSURANCE: Must be the same or greater than the required amount noted in the exhibitor contract.

10. AUTHORIZED REPRESENTATIVE: Must be signed (not stamped) by an authorized representative of Producer.




